
 
 

 

The heart and future of the community 

 
Belle Vue Road, Wakefield, West Yorkshire, WF1 5NF  Tel: 01924 303530  Web: www.sandalmagna.co.uk 

Headteacher: Louise Sennett  headteacher@sandalmagna.co.uk   Sponsored by the Enhance Academy Trust   Company No. 07904096 

 

Tuesday 18th July 

 

 

Dear Parents and Carers, 

 

Attendance Update 

 

Before we finish for the summer holidays, we thought that it would be a good idea to let you know 

about the work we are doing to improve school attendance. 

As you will see on your child’s report, you will notice that the national expected figure for 

attendance is 96.4%, at the moment school is only achieving 93.4%. This shows a year-on-year 

increase for Sandal Magna, but we still need to move closer to national. 

We aim for all children to achieve more than 95% attendance. To give you an idea of what this 

means, all children should attend school for 190 days a year (380 half day sessions). 95% of this 

would mean that your child should have a maximum of 9 days off school through the year. 

Many children already achieve well above 95% and several have 100% attendance. We really hope 

that more children will achieve this next year and we will be working in partnership with parents to 

ensure that this is the case. 

Familiar strategies that will continue into the new school year 

1. If your child is ill or cannot attend school then you must phone school or call in to let us 
know. 

2. We will continue our first day response system – so if a child is absent from school and we 
haven’t received a message then someone from the office will phone to ask why. It is very 
important that we have the correct telephone numbers for you on record (we will send out 
new forms in September). 

3. We will continue to monitor attendance in classes so that the children are aware of how 
important attendance is. 

4. If your child is not in school and we cannot get an answer when we phone you, then a 
member of school staff may call to do a home visit to check that everything is okay. 

5. Our Education Welfare Officer, Marina Oldreive, will carry on working with us in September. 
If your child’s attendance at school is causing a concern she may ring you or call at your 
house for a home visit to discuss your child’s attendance with you. 
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Letters to parents 

At the end of every term school will send out your child’s attendance record (like the one you 

received in the end-of-year reports). This will go together with a red, orange or green letter to 

show the following: 
 

A RED letter – attendance is below 90% - school is VERY CONCERNED 

An ORANGE letter – attendance is between 90% and 95% - school is CONCERNED 

A GREEN letter – attendance is above 95% - school is VERY HAPPY! 

 

Penalty Notices 

We will continue to work with Wakefield Council to issue Penalty Notices (fines) for poor 
attendance next year. 
 

Circumstances in which a penalty notice might be issued are: 

 Irregular school attendance; 

 Overt truancy (including pupils found during truancy sweeps); 

 Parentally-condoned absences; 

 Unauthorised holidays in term-time (see below); 

 Persistent late arrival at school (after the register has closed);  

 Being in a public place during the first five days of an exclusion; and, 

 Pupils on the “Fast Track to Attendance” scheme. 

 
Sandal Magna will not authorise the taking of term time holidays by pupils. Government research 

shows that absence from school is closely linked to attainment.  Any absence can be detrimental 

to a child’s education and should be avoided. Where a family is refused a holiday request but 

intends to take their child out of school, the school will request that Wakefield Council Education 

Welfare Service issue a Penalty Notice to the parents/carers.  This will be for £60 per child per 

parent (if paid within 21 days of receipt of the notice, increasing to £120 if paid after 21 days, but 

within 28 days). If the Penalty Notice is not paid in full by the end of the 28 day period the LA must 

either prosecute under section 444 of the Education Act 1996 or withdraw the notice. Penalty 

Notices will be issued for each individual child and to each individual parent. 

This policy is in line with Wakefield Council Code of Conduct on Penalty Notices and falls under 

section 444 of the Education Act 1996. The Code of Conduct states that a Penalty Notice may be 

issued where there are at least 10 sessions (half days) recorded as unauthorised absence due to a 

holiday in term-time. 
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Wakefield Council Education Welfare Service recently emailed all schools to say: 

‘On 06.04.17 the Supreme Court upheld the “ban” on parents taking their children out of school for family 
holidays during term time following the challenge to this by Jon Platt.  As far as Wakefield schools are 
concerned, this means that families can expect to receive a Penalty Notice if they choose to take children 
out of school without the Head teacher’s permission.’ 

 

If a parent still decides to take their child out of school then they must write a letter to ask 

permission first. I will then respond in writing to the request, taking into account any exceptional 

circumstances. 

 

Rewards! 

The Staff and Governors are very keen to reward the children who come to school every day (and 

their parents!) Therefore we will continue to offer various incentive schemes next year, including: 

- Half-termly ‘attendance incentives’ that all children have the chance to be a part of (they 

need 100% attendance over a given three week period) 

- Certificates and prizes for termly 100% attendance 

- A treat/visit for the class who achieves the best attendance over the school year 

- A treat/visit for all children who achieve 100% attendance across the year 

 

And finally … 

If your child’s attendance is under 95%, they are missing at least TWO WEEKS of learning time in 

a year, and at 90% they are missing FOUR WEEKS.   

This will significantly affect their work and reduce their grades - 

SCHOOL ATTENDANCE MATTERS! 

 

Thank you for your continued support in this matter. 

 

Yours sincerely, 

 

 

Mrs L Sennett 

Headteacher 


